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ot « 03» cenTsaopa 2024 r.

Honoxenune
0 mKoJIbHOM GubHoTeunoM ¢oHIe yaeOHHKOB, MOPsi/IKe ero popMHPOBAHMA, YIeTa,
MCIOoaL30BaHKA H obecnieuenns coxpanHocTH B MAOY «COII Nel54 r. Yenabuucka»

1. O6miue MooKeHUA

1.1. Tannoe Ionosxenue o 6ubmuorednoM dponge MAOY «COIL Nel 54 r. Yensabuncka» pazpaboTaHo B
cooTBeTcTBHE ¢ DenepansHbmM 3akoHOM Ne 273-03 or 29.12.2012 «O6 obpazosanuu B Poccuiickoii
depepannmy ¢ u3meHeHusamH ot 2 urons 2021 roma, @3 ot 29.12.94 Ne 78-@3 «O bubnuoreyHOM Aeme»
B penaxmud ot 11 mons 2021 r., IIpuxasom MunucrepcTBa KyIbTyphl Poccuiickoii ®enepamuy ot 8
oktsa6pa 2012 roga N 1077 «O6 yrteepxaenuu Ilopsiika ydera HOKYMEHTOB, BXOIAINMX B COCTaB
GubHoTedHOro (oHIa» ¢ H3MeHeHMsMH Ha 2 ¢eepams 2017 roma, Ilmcemom MumnucTepcTBa
obpasoBanns ¥ Hayku Poccuiickoii ®enepamuu ot 08.12.2011r. Ne MJI-1634/03 «O6 ncmons3oBaHAHN
y4eGHMKOB B 06pa3oBaTeNLHOM IpoLeccey, a Takke Ycraom MAOY «COIIl Nel54 r. YenaOuHCcKa» U
JPYTHMHM HOPMATMBHBIMH IPaBOBBIMH aKkTamu Pocculickoii Denepanuy, periaMeHTHPYIOLIHMA
nestensHocTe MAOVY «COII Ne 154 r. Yensabuncka», OCYIIECTBILIIONIMX 00pa3soBaTelbHYIO
JEATENBHOCTD.

1.2. Hactosmee ITonoxkeHHe o IMKOILHOM OHOMMOTEYHOM QoHAE (Hanee - [Nonoxkenue) onpenenser
MOPSAIOK ydeTa 6ubuoTedHoro honaa ¥ MexaHu3M GOPMHUPOBaHKS, COXPAHHOCTH U IPCIOCTABICHHU B
MONb30BaHHe YUeOHHKOB, Y4YeOHBIX MOCOOMH, Y4eOHO-METOJMYECKMX MAaTepHaloB 00y4aromuMcs
06pasoBaTeNbHOM OpraHu3aluy (najee - IIKOJA), OCBAMBAIOIIMM OCHOBHEIC o0pa3oBaTe/IbHbIE
nporpaMMbl B TIpefienax (efepanbHBIX [OCYAapCTBEHHBIX 06pa3oBaTeNbHBIX CTaHIApTOB, a TaKKe
3aKpeIuseT OTBETCTBEHHOCTh BCEX YYaCTHHKOB 00pa30BaTeNIbHON JEeATENbHOCTH.

1.3. [ousarus, ucnonszyeMble B [TonoxeHuu:

Yuebnux - ydeOHOe H3aHHE, COIEpXKaliee CHCTEMATHICCKOE H3IIOKCHHE yueOHOM JAMCLHUIUIHHEL,
COOTBETCTRYyIOLIEE YueOHON mporpaMMe M OGHUHAIBHO YTBEPHKACHHOS B KAdeCTBE JAHHOTO BHAA.

MoskeT GBITh IPEJICTABNEH B IEYaTHOM H 3JIEKTPOHHOH dopMe.
Yuebnoe nocobue - yieGHOe W3IaHHE, JOMOJHAOIIEE HIIM 3aMEHSIONIEe YaCTHIHO, WM IOIHOCTRIO

yueGHUK, OQHIHATIBHO YTRBEPKIEHHOE B KaYeCTBE JJAHHOTO BH/IA.

Pabouan mempady - ydeGHOe mocoOue, HMEOIICe ocoOBIl  IHAAKTHYECKHMH  annapart,
CcrIocoBCTBYIOMIHE CAMOCTOATEIbHON paboTe 00yJaromerocs Hal 0CBOCHHEM y4eOHOT0 peIMeTa.
Vuebno-memoouueckue Mamepuaivl - COBOKYIHOCTb MAaTEpHaNoB, B [OJIHOM obbeme

06ECIeUHBAIONTIX TPENONABAHME JAHHOM JMCIMIUIMHBI (ATJ1achl, KOHTYDHBIE KapTEL MOYpO4YHOE
IUIaHHPOBAHHKE, CPELCTBA KOHTPOJIS 3HAHUH, CIIPABOIHBIC M3/IAHHS, paGoumre IporpaMMEI ¥ T.1.).
Cpedcmea obyyeHuA u 60CRUMAHUA - JPYTA€ HCTOTHUKH yue6HOM HH(OpMAIMH, MPEIOCTaBIACMbIC
06y4aromuMes B xofie 00pasoBaTe/IbHOH NEATENBHOCTH.



1.4. Leneio Hactosmero Ilonoxenus o GuGmuHoTeuHOM (OHAE ABIAECTCA CO3NAHME YCIIOBHH I
MakcuMaJlbHOro  ofecneuenuss ydeOHOH nuTepaTypol  00y4arOINMUXCH  INKOJBI, TOBBIIEHHE
OTBETCTBEHHOCTH IIE€[arOTHYECKOTO KOJNIEKTHBA W CEMbH 3a IPAaBHIIbHOE, PAalHOHAIBHOE
HCIIONIE30BAHHUE IIKOJBHBIX yYeOHUKOB, Opranu3aius paboThsl cpeii 00YYAIOIHXCS H X POJUTENEH 110
BOCIIHTAHHIO OCO3HAHHOTO, OEPEXHOTO OTHOIIEHHS K Y4eOHHKY.

1.5. Yuer pmoxymentoB 6umOmuoreyHoro (oHOa SBJISAETCS OCHOBOH OTYETHOCTH H ILIAHHPOBAHHSA
JeSTelIbHOCTH OUOIHOoTEKH, CIIOCOOCTRYET 00ECIEYEHHIO €0 COXPAHHOCTH.

2. ®opmupoBanue poHIa y4eOHUKOB H NOPAIOK yueTa PoHIa Y4eOHOMH JUTEpaATyPhI

2.1. KommexkroBanue yuebuoro ¢(onma 6ubnuoreku MAOY «COII Nel54 r. Yensbunckar
IIPOMCXOJHWT Ha OCHOBE €XeroJHo yTBepxkIaeMblx DemepanbHBIX mepeuHed  y4eOHHKOB,
PEKOMEHIOBAHHBIX K HCIOIB30BAHHIO NPH PEATH3AlHMH HMEIOMUX TOCYJapCTBCHHYIO aKKPEAUTAIHIO
06pazoBarelibHBIX MPOrPaAMM HAYaIBHOTO 00ILEro, OCHOBHOTO 00IIero, cpeaHero obuero o0pasoBanms,
IepeYHe OpraHu3allMi, OCYIHECTBISIOMMX BBIIYCK Y4eOHBIX IOCOOHH, KOTOpBIE IOIYCKAIOTCH K
HCIIONB30BAHUIO TIPY pEalH3allMd HMMEIOIIMX TOCYJapCTBEHHYIO aKKpeIUTaluio o0pa3oBaTElbHBIX
nporpaMm. ExxeromHo yreepxaaercs nepevueHb yueOHUKOB H y4eOHBIX nocobuit MAOY «COII Nel54
r. Yenabunckay.

2.2. Obpa3oBaTeNnbHas OpraHu3alya CaMOCTOATENbHA B BEIOOPE M OIIPEACTICHHH:

e KOMIIJIEKTa Y4eOHHMKOB, y4eOHBIX MOCOOHI, yueGHO-METONMYECKHX MaTepHAIOB, 0DECIIEYHBAIOIIHX
npenojaBaHue yueOHOro  mpeaMera,  Kypca, AHCHMIUIHHBI (MOIYIIA),

e cpeicTB 0Dy4YEeHHsS M BOCIIHTAHMI.

Brifop cpencTB oOyuYeHHss W BOCIIHTAHUS OLPENENAeTCs CENUDUKON ComepKaHus U bopmoit
MAOY «COIIl Nel54 r. Yensbuncka» obpa3oBaTeNbHOH JeATEILHOCTH.

2.3. Tlononnenue yyebuoro Gonzna obecnedrBaeTcs 3a CUET CPeICTB (eepaibHOr0, PErHOHANBHOTO,
MyHHLIHOAIBHOrO O1omkeToB (cT.35, m.2 @eliepallbHOTO 3aKOHA «O6 obOpazopanuu B Poccuiickoi
dejiepalliK»); MHEIX HCTOYHHMKOB, HE 3alPEINEHHBIX 3aKOHOJATeNbCTBOM PD, B T.4. Ge3BO3ME3THOTO
HOXEPTBOBAHUA HDH3MIECKUMH H/HIH IOPHIUIECKUMHE JIMLAMH.

2.4. B nensix obecnedenus o6ydalomuxcs yiebuukamu, yae6usmu nocobusmu MAOY «COIIL Nel54
r. Uena6HHCKA» MOXET B3aUMOJEHCTBOBATL C OPYTHMH 00IeoOpa3oBaTeNbHEIMU OpPraHH3alUAMHA
paitona, Komurerom mo senam o6pasopanus r. YensOuucKa.

2.5. HemocpeacIBeHHOE DYKOBOJACTBO M KOHTPOJh pabOTBI IO CO3JaHHIO H CBOCBPEMCHHOMY
[OIONHEHMIO 6HOIIoTeyHOro (GOHIA IKOMLHEX yueOHHKOB ocyiecTiseT mupektop MAOY «COII
Nel54 r. UensiOuHCKa».

2.6. JlomycKaeTcs MCIOJIb30BaHHE YIEOHO-METOOMIECKUX KOMIUIEKTOB, BXONAIIMX B ®DenepanbHbIH
nepedyeHs y4eOHMKOB, COIVIACOBAHHBIX Ha IleqarormveckoM COBETE W YTBCPHICHHBIX IPHKA3OM
mupektopa MAOVY «COILLL Nel 54 r. YenaOHHCKaAY.

2.7. Jns >bbexTHBHOE OpraHu3alud 00pasoBaTeNbHOH JACATCNBHOCTH HCHOJIB3YCTCHA y4ebHo-
MeToIu4eckoe 0GeceyeHHe 13 O/IHOM PeIMETHO-METOMUYECKOH THHHAH.

2.8. IIpomecc pa6oTsl 110 opMUpoBaHUIO (GoHIa yueOHOM JINTEPaTyphl BKIFOYACT CIEAYIOIHC STAIIBL:
e paboTa nesaroruyeckoro KojuekTusa ¢ denepanbHeM NepeTHeM y4efHUKOB, PEKOMEHIOBAHHBIX
(TOMyIIEHHBIX) K MCIONB30BAHHIO B 0Opa3soBATENBHBIX OPraHM3al|iX; IOArOTOBKA CITHCKA
yueGHHKOB, TUIAHHPYEMBIX K HCIOJIE30BAaHHIO B HOBOM y4eGHOM IOy,
e IpeJOCTaBIEHHE CIHCKa yueOHHKOB [eflarornyeckoMy COBETY Ha COIIACOBAHME U YTBEPIKICHHUE;



¢ JIMaTHOCTHKA YPOBHs ofecrnedeHHOCTH ofydaromuxcs y4eOHOH JHTepaTypod Ha CIIETYIOLOMi

y4eOHBIH ol B COOTBETCTBUU C KOHTHHICHTOM 00yJalOIMMUXCs, COCTARNICHHE MEPCIEKTHBHOIO IIIaHa

KOMIUIEKTOBaHHs yueOHOro Gponma,

e odopMIeHHe 3aKa3a yUeOHHKOB H y4eOHBIX ITOCOOMH B COOTBETCTBHH C YTBEP)KACHHBIM CITHCKOM
y4eOHHKOB ¥ ITAHOM KOMILIEKTOBAHMS;

® IIPOBEJCHHUE AYKIHOHA M 3aKIIIOYEHHE JOTOBOpA C IOCTABIIMKOM O 3aKylKe y4eOHOH MUTepaTypsl;

® [pHEM H yueT BHOBhL OCTYNHUBINEH yueOHOH MHTepaTyphl B OHONIHOTEKY.

2.9. bubnuoreunsid (OHJ LIKONBHBIX Y4eOHUKOB YUMTHIBAETCS M XPAHHUTCS OTHEIBHO OT OCHOBHOTO
(hoH1a MKONBEHOH OHOIHOTEKH.

2.10. K Oubnmoreunomy ¢onmy y4eOHOM mreparyprl (yueObHOMY (oHIY) OTHOCATCS y4eOHMKH,
yuebHbIe oco6us, ophorpadudeckue ClIoBapH, MaTeMaTHdecKue TabluNbl, COOPHHKH YIPaXKHEHHH H
3aj1a4, PAKTHKYMBI, KHUTH 7 YT€HHS, XpeCTOMaTHH, paboune TeTpaiu, aTiacel, KOHTYPHEIE KapTEl B
IEYAaTHOM M 3JEKTPOHHOM BHJE, COJiep)KaHHEe KOTOPBIX OTBEYAaeT TpeDOBaHMSAM IOCYJAaPCTBEHHBIX
00pa3oBaTENbHBIX CTAHAAPTOB, OOECHEYMBAIOMIMX IIPEEMCTBEHHOCTh M3YYCHHS MUCLHIUIMH H
CHCTEMaTH3HPOBaHHBIX 0 00pa30BaTeIEHBIM 001aCcTAM.

2.11. B 6ubnuoTteke 3ampemnacTcs U3JaHUE H paclpOCTpaHEHHe NMEYaTHEIX, ayIHO-, ayJHOBH3YalbHbIX
¥ MHBIX MATEPHAJIOB, COIAEPKALIMX XOTs Obl OJMH W3 IIPH3HAKOB, NPEIYyCMOTPEHHBIX YacThIO NEPBOH
cratbu 1 Menepansuoro 3akona ot 25 utons 2002 r. No 114-®3 «O npoTHBOAEHCTBAM YKCTPEMHCTCKOH
IesaTeNbHOCTHY (¢ u3MeHeHuaMH 2 nekabps 2019 roaa).

2.12. He pmomyckaercs Hamuyhe DKCTPEMHCTCKMX MarepHaloB, MPH3BIBAIOIMMX K OCYIIECTBICHHIO
SKCTPEMHCTCKOHM JIEATeNbHOCTH MO0 OBGOCHOBBIBAIOIIMX MIH OIPAaBIBIBAIOIIMX HEOOXOIMMOCTE
OCYIIECTBIEHMS TAKOM MAEATENBHOCTH, B TOM YHCIE€ TPYABl DPYKOBOZMTENSH HallHOHAN -
conpanncTayeckoll paboueit maptuu [epmanuu, Qammcrckodi maprum  Mranmm, mybimkaumi,
060CHOBBIBAIONIMX MM OIpPAaBIBIBAIOIIMX HAIMOHATLHOE W (MIH) pacoBOE IIPEBOCXOJICTBO MO0
ONPABIBIBAIOIIAX TPAKTHKY COBEPIIEHHS BOGHHBIX WJIM MHBIX IPECTYIUICHHH, HAIpaBIEHHBIX Ha
MOJIHOE MJTH YaCTHYHOE YHHYTOXXECHHE KaKoH-ITuOO0 STHHYECKOH, COLMAIBHOM, PacoBOH, HAIMOHATBHOH
WK PEMTHO3HOH IPYIIEL

2.13. KpoMe TOro, K TaKuM MaTepHanaM, B COOTBETCTBHMH CO CT. 13 DezepanbHOTO 3aK0HA Ne 114-@3
OTHOCSTCH:

e oGuIHaNLHBIE MATEPHANIB] 3AIPEIICHHBIX SKCTPEMUCTCKUX OpraHH3aluH;

e MaTepHalkl, aBTOPAMH KOTOPBIX SBISAIOTCA JIMUA, OCYXKIEHHBIE B COOTBETCTBHH C MEXIYHApOAHO-
TIPAaBOBBIMM AKTaM¥ 32 MNPECTYINIEHHs MPOTHB MHpa M HUENOBEYECTBA H CONCPKAINHMC IPHU3HAKH,
npeycCMOTPEHHBIE YaCThI0 NepBoi cTaThy | HacTosinero deaeparbHOro 3aKoHa;

¢ mo6ble MHEIE, B TOM YHCIIE aHOHMMHBIE, MaTepPHabl, COJIEpIKAIIHe IPA3HAKH, TPSIYCMOTPEHHEIC
YaCTHIO TIepBoii cTaThil 1 HacTosmiero denepanbHOro 3aKOHa.

2.14. B noMmelmenud 6ubnHoTeKH pasMemaercs PeepaibHbIA CIHCOK 9KCTPEMHCTCKOM JTHTEPaTypHI,
YTBEpIKIEHHEIH (efepalbHbBIM OpraHoM HMCIOJIHHTEILHON BJACTH, 3allpelleHHOM K pacnpOCTPaHEHHIO

Ha Teppurtopuu Poccuiickoi ®efiepalluy.

2.15. Tlopsmox moctyna K GuOMHOTEUHBM GOHIaM U gpyroit 6ubIHOTEUHOH MHGOPMANKH, IIEPEICHD
OCHOBHBIX YCIYI M YCIOBHS HX IPENOCTABICHHS fubnuotekaMu ompeneisiorcss B IIpaBmimax
0JIb30BaHKs OUOTHOTEKOM.

2.16. JIOKyMeHTBI, BKIIOYaeMble B (OHJ OMONHOTEKH, MApPKHPYIOTCA. Ilpu sT0M MOTYT OBITH
ACTIONE30BAHBl IITEMIETH, KHIDKHEIE 3HAKHM, WHIMBHIYaIbHbIC INTPHXOBBIE KOJBL APYrHE BHIEI
MapKHPOBKH.

2.17. JIOKyMEHTHI MOCTYIAIOT B OMONHOTEKY M BKIIIOYAIOTCA B oubnuoTeyHsli (GOHI B pe3ynbTaTre
OCTABKH OOS3aTENLHOTO SK3EMIIAPA, MOKYNKH (NOMNMCKH, OOMCHA, NApeHHs#, IOXCPTBOBAHHIL,



KONMPOBaHUS OpUIMHAIOB u3 GoHna Oubmmorekw). JIOKYMEHTEI, MOJNTOTOBIECHHEIE K IpPHEMY B
OubnroTeunsli (HOHI, TOABEPraoTCs NEPBUYHON 00pabOTKEe U HHIMBH/YAIIBHOMY Y4YETY.

2.18. JIOKyMEHTBl TpPHHHUMAIOTCH IO [EPBHYHBEIM YYETHEIM [OKYMEHTaMm (HakKiajgHas, akKT),
BKJTIOYAIOINUM CITMCOK TTOCTYIUIEHHH.

2.19. TlpweM [OOKYMEHTOB, IOCTyHAOIIHX B OuOIHOTEKY O€3 MNEPBUYHBIX MOKYMEHTOB Ha
0e3Bo3Me3IHOM ocHOBe (00f3aTeNBHEIE HK3EMIUIAPE, JAEMO3WTHBIC DJK3EMIUIAPEl MEXKIYHAPOIHBIX
opranm3anyii, Oe3BO3Me3OHBIE IIOCTYIUIEHHS W3 HEHM3BECTHBIX M aHOHHMMHBIX MCTOYHHKOB),
oopMiIgeTCs aKTOM O IIpHEME TOKYMEHTOB.

2.20. TIpueM HOKYMEHTOB, MOCTYNAIOMKX B OUOIHOTEKY OT IOpHANYECKOro, GU3MYECKOrO JIMIA B BUJIE
Japa ¢ yKa3aHHeM ero Ha3HaueHHs UL IOMOJHeHHs OHbimHoTedHoro Gonaa, ohopMIMETCs J0rOBOPOM
HOXEPTBOBAHHA B COOTBETCTBHH ¢ [ 'paxkmanckuM koznexcoM Poccuiickoit @eneparuu (c1. 574, 582).

2.21. Tlpuem JOKYMEHTOR OT 4YHTaTeleH B3aMEH YTEPAHHBIX M MPH3HAHHBIX PaBHOLEHHBIMH
yTpaueHHBIM, OGOPMISIETCS aKTOM O NpHEMe JOKYMEHTOB B3aMEH YTepAHHbIX. B akTe ykaswiBacTCs
(amMuEs, HHALAATIE] YATATENS, CBEIECHHS 00 YTePAHHBIX H3JaHHAX (PETHCTPAllMOHHBIH HOMED, KpaTKoe
6ubnuorpaduyeckoe OIMCAHME W3JAaHMA, IIeHA) CBENEHHs O TNpPHHATBIX M3JaHHsAX (Kparkoe
HuborpaduyecKoe OMMCaHHe H3JaHUs, [IeHa), IOJANKMCH YHTATEN] H MPUHUMAIOIIEH CTOPOHEL.

2.22. Vuér 6ubmuoTeunoro GoHna yueOGHOW JUTEpaTyphl OTpakaeT MOCTYIUIEHHE, BRIGEITHE, OOLIYIO
BenMuMHY (OHAA Y4eOHHKOB, M CIYXKHT OCHOBOH €ro IpaBHIBHOIO (OPMHPOBaHHS, LEICBOIO
WICIIOJIB30BAHASA M COXPAHHOCTH, OCYLIECTBICHU KOHTPOJIS 38 HAJTMYHEM U JBIKECHHEM YYEOHUKOB.

2.23. Tlpouecc yuera 6ubnuoreyHoro ¢GoHIa y4eOHMKOB BKIIOYAET: IpHEM, IITEMIEIEBAHHE,
PETHCTPALMIO TIOCTYIUIEHMS, PAcIpe/elieHHs 10 KjaccaM, BBIOBITHS, a TaKkKe IOJBEJCHHE HTOTOB
JBHKeHHsT (JOH/IA U ero TIPOBEPKY.

2.24. Bce omepalud TIO Y4YeTy NpOU3BOIATCH OHOMMOTeKapeM, CTOMMOCTHBIH Y4YeT BeleTCs
GyxranTepueli, obcnyxuparomedl mkony. HuBentapusamms ydeGHoro ¢oHma H CBEpKa NaHHBIX
OHOIHOTEKH H OyXTraJITepUy IIPOBOAUTCH €XETOIHO.

2.25. Vduer yueGHOMH JMTEpATyphl OCYIUECTBJIAETCA TPYNIOBBHIM CIIOCODOM H BEICTCA B «Knure
cymmapHoro yueta» (panee - KCV) u (wnu) snektponHoM euje. KCY y4eOHHKOB XpaHHTCS B
OHOIHOTEKE ITOCTOSHHO.

2.26. KCY COCTOMT U3 TpeX 4acTei:

Yacmu 1. Tloctymienne B ¢ona. B oTy dbacrh 3amuchiBaeTcs OOLIee KOMHYECTBO IOCTYIHBIIMX
yueGHMKOB M HX CTOMMOCTb C OOfA3aTeNbHBIM YKa3aHHMEM HOMEpa H JaThI CONPOBOAMTEILHOIO
noxymenTa. Homep 3amucy exerofHo Hayunaercest ¢ Ne 1 1 ua€t 1o mopsaKy HOCTYIIICHHH.

Ygeme 2. Briopitie w3 Gonaa. B 9Toi yacTH 3alMCHIBAIOTCA HOMEPA aKTOB Ha CIIHCAHHE y4eOHUKOB C
yKa3aHWeM JaThl YTBEPAICHHS aKkTa ¥ OOIIEro KONTHYecTBa CIHCaHHBIX y4eOHHKOB Ha OOLIYIO CYMMY.
Hymepanus 3anuceif 0 BHIOBIBINMX M3/JAHAAX U3 O/@ B TOM IIPOIOIKACTC.

Yacme 3. Utorn yuera nprokeHus GOHIOB. B TpeTbe 4acTH 3alMCHIBAIOTCA UTOTH JABIKCHHA donma
y4eOHHKOB!
e 06IIIee KOMMYECTBO MOCTYMHBINMX YIeOHHKOB 3a TEKYIIHH IO, Ha CYMMY;

e 06IIIee KOMHYECTBO BHIOBIBINMX yueGHHKOB 3a TEKYLIMH T0OJl, Ha CyMMY;
o 0BIICE KOTUYECTBO yUeOHHKOB, COCTOSIIHX HA y4YeTe Ha 1 AHBApA MOCIEAYIOLICTO ro/ad, Ha CyMMY.



2.27. UnauBMayasibHbIi (TPyNIIoOBO) yueT y4eOHUKOB OCYINECTBISETCS B KApTOTEKE ydeTa yueOHUKOB
Ha KATAIOXKHEIX KapToykaxX CTaHJapTHOro pasMepa. Ha kapTouke yKasbIBaeTCs PETHCTPAlMOHHBIN
HoMep, OubnHorpaduyeckoe onucanie yueOHUKa, CBEICHHS O KOIMYECTBE MOCTYIHBIIMX YIeOHUKOB C
yKa3aHWeM IIeHBlL [IpH HEOJHOKpaTHOM IOCTYIUIEHMH ydeOHMKA, He MMEIOIEeM OTIMYMH, KpoMe roaa
H3JaHUS W [EHBI, BCE IMOCTYIUICHHs 3aHOCATCS B OuOmmoTeuHyro nmporpammy. Ecnm ke B ydeOHmKe
BHECEHBI JOIOJNHEHHS ¥ HM3MEHEHHS, TO Ha HEro 3aBOJMTCH HOBas KapTouyka B OmOIMOTEUHON
nporpamme. IToclie Criucanus BeeX YIeOHHKOB KAPTOYKU H3BIMAIOTCH U3 OUONHOTEYHOM IPOrpaMMEL

2.28. Yd4eTHble KapTOUYKH y4eOHHKOB perucrpupyrorcs B «KypHane peructpanuu 6mbiuorednoro
(oH/Ia MIKONLHEIX YIeOHUKOB», KOTOPHIHA BeleTes 10 0Opa3ily: HoMep 1o HOpsIKY, HassaHue, Kiacc, No
aKTa BBIOBITHS KapTOYKH.

2.29. Vuery moanexar Bce BUAB y4eGHUKOB M yueOHBIX nocobuit. Paboune TeTpaau, TMIaKTHIECKHE
MaTepHaliLl, TabIUIbL, MPOIMCH, KOHTYpHEIE KapThl, aTJachkl SBIAIOTCA TOKYMEHTAMH BPEMEHHOIO
xapakTepa. Mix yder mponsBoautcs B «TeTpanu ydera JOKYMEHTOB BPEMEHHOIO XapaKTepay.

2.30. Ha mpHHATBEIX MEPBHYHBIX YYETHBIX JOKyMEHTaX IPOM3BOJMTCA 3aMHCh, MOATBEPKAAIOIIAs, YTO
IOCTYTIHBIINE JOKYMEHTHI IPHHATH B OHOIHOTEYHBIH (OHA KakK B 06BEKT 0c000 LIEHHOTO ABHKHMOTO
umymectsa (nanee - OLIJIV) unu kak B 06beKT HHOTO JBHIKMMOTO HMYINECTBA.

2.31. TlepBHuHEIE Y4YETHBIE JOKYMEHTBI, NOATBepiHaromue (akT IOCTYIJIEHH:, NEpelaloTcs B
ByXTanTepHIO ISl BKIIIOUESHHS B yueT 6ubnnoreynoro Gponma.

2.32. B3aMeH YTEpSHHBIX UIH MCTIOPYEHHBIX Y4eOHUKOB PHHHMAIOTCS APYTHE KHHIHM, HEOOXOMMMBIE
mKoje. Y4eOHUKH, YTEPAHHBIE W IPUHATHIE B3aMeH, YUHTHIBAIOTCS B «TeTpamy y4eTa KHHT M JPYTHX
IOKYMEHTOB, IPHHATHIX OT YATATEIEH B3aMEH YTEPIHHEIX).

2.33. YueT BKII0YAET PETHCTPAIHMIO OCTYIUICHHS JOKYMEHTOB B 6HOMHOTeYHEIH QOHS, HX BLIOBITHS U3
donma, HTOTOBEIE JaHHBEIE O BenuuMHE (0O6BEME) BCero GHONMOTEYHOTO donma u ero moapasiecios,
CTOUMOCTE GoHIA.

2.34. OcHOBHEIE TpeGOBAHHS, IPEXBIBIAEMBIE K yueTy 6ubmuoreunoro hpoHma:

e IIOJNHOTA M JOCTOBEPHOCTH YYETHOH HH(OPMAIIHH;

®  OIEpaTHBHOCTH;

e JJOKyMEHTHPOBaHHOE OGOPMIIEHHE KaXKIOTO MOCTYIICHUS B (OHI ¥ KKIOTo BHIOBITHA U3 (OH/A;

e  COBMECTHMOCTh TpHeMOB M (GOpM ydeTa, HX HaJEeKHOCTh NPH NapallIe]BbHOM HCNO/R30BaHNH
TPaJHUIMOHHOM ¥ aBTOMATH3HPOBAHHOH TEXHOJIOTHH yYeTa;

e COOTBETCTBHE HOMEHKIATypsl MoKazaTenell ydera (OHZA aHANOTMYHBIM  IOKa3aTENsIM
rocy1apcTBeHHOM OHOIHOTEYHOH CTATHCTHKH.

TlopsaIoK BLIAYH H BO3BPATA y1eOHHKOB

3.1. Iopspox Tmonb30BaHUA Y4eOHOH nuTepatypoil ompezensercs lIomoXeHHEM O oubnmoTeke,
[IpaBrIaMH M0J1630BaHKs GUOIHOTeKOH i [T0NOXKEHHEM O HIKOTIBHOM 6ubnHoTeuHOM (BOHIE.

3.2. K ofyuaommmes, OCBauBaONIMM OCHOBHBIC o6pasoBaTelbHble IPOrpaMMEl B TIpeAenax
(heZepaNbHBIX TOCYAAPCTBEHHBIX 06Pa3OBATENBHEIX CTAH/IAPTOB, OTHOCATCH:

o 06YYArOIIMECS, OCBAHBAIONIME IPOrPaMMy HaqalIbHOTO o6uiero o0pazoBaHus;

e 06y4aroIIHecs], OCBAUBAOLIHE IPOrpaMMy OCHOBHOTO obmero obpa3oBaHKs;

¢ 0Gy4aIoNIIECs, OCBAHBAIOIIAE MIPOTPAMMY CPEIHEro o61ero o6pazoBaHus.

3.3. Illkoma OecrularHo ofecnednBaeT OOYdarOIHUXCs yuebHHKaMH, YJEOHBIMH M yuebHO-
METOJHYECKHMH  MOCOOMAMHM B COOTBETCTBHH  C denepalbHBIM  IEPEUHEM yueOHHKOB,



PEKOMEHIOBAaHHEIX (IOMYIICHHBIX) K HCIOJB30BAHUIO IIPH PEATH3AlMH HMEIOIMX aKKPEIHMTAIUIO
00pa3oBaTEeNBHBIX IPOTPAMM HAYAIBHOTO OOIIET0, OCHOBHOTO OOLIEro, CpefHero obIiero oopazopanus
B mpefaenax (enepalbHBIX TOCYJapCTBEHHBIX 0OpasoBaTelNbHBIX craHgapToB. Obecneuyenue
00y4aloImuXCcs yKa3aHHBIMH H3JAHHSAMH OCYIIECTBJIAETCA 3a CYET W3JaHHH, MMEIMMXCs B (GoHIS
IKOJIbHOH OmOnmoTexu. bubnuoreunsni GOHL €XeroJHO MOMONHIETCS HEOOXOMUMBIME YueOHUKaMHU,
y4eOHBIMU U Y4eOHO-METOANYECKUMH OCOOUAMHE.

3.4, VueOHad nuTepaTypa HCIIONB3YyETCS HE MEHee 5 JeT, HO IIPU COOTBETCTBHH DenepanbHOMY
crangapry u DenepalbHOMY IepedHI0 y4eOHHKOB MOXKET HcHoib3oBaTteed A0 10 ner (mmceMo
MunucrepcTBa o0pasoBanms 1 Hayku PO ot 08.12.2011r. Ne MJI-1634/03).

3.5. YueOuukH, yuebHble mocobus 0 yueOHO-METOANYECKHEe MaTepHallbl, HEOOXOTUMEIE O0YYarOIIHMCs
I OCBOEHMs YYeOHEIX MpEIMETOB, KypcoOB, MAHUCHMIUIMH 3a TpenenamMd  (enepanbHbIX
rOCYJapCTBEHHBIX 00pa30BATENbHBIX CTAHIAPTOB, POJUTENH (3aKOHHBIE ITPe/ICTABUTENH) IIPHOOpETAIOT
CaMOCTOSTENBHO.

3.6. JleTsM-HHBANMIaM M JETAM C OTPAHAUYEHHBIMH BO3MOXHOCTAMH 30POBbs, 00yYaIoIKMCs Ha OMY
IO OCHOBHBIM  OOINEOOpa3OBaTENbHBIM HpPOTrpaMMaM €  HCIOJB30BAHMEM  JIHCTAHIHOHHBIX
06pa3oBaTeNbHEIX TEXHOJOIHM Ha IEPHOJ MONydYeHHs 00pa3oBaHMs y4YeOHMKH IPEIOCTABIAIOTCA B
H0JIb30BaHue OecIIaTHO.

3.7. Vue6GHuKH, yd4eOHBIE IMOCOOHS W y4eOHO-METONMYECKHE MaTepuaisl (pabodwe IpOrpamMBl,
M0YpOYHOE IUIAHHPOBAaHKE, METONMYECKHE TOCOOHS M T.I1.) UL JIMYHOTO MOJIE30BaHHS YUMTEN MIKOJIbI
IPHOBPETAIOT CAMOCTOATENBHO. ECIM JaHHBIC M3JaHHS MMEIOTCA B Halmdud B (QoHAe OubIHOTEKH,
YUHTEN 00€CIEYHBAIOTCA HMH B €IMHHYHOM 3K3EMILLAPE GECILIaTHO.

3.8. YueOHuKH, yueOHEIE H Y4eOHO-METOAHYECKHE [I0COOUS IIPEIOCTABIAIOTCS 00y YarOLMMCsl IKOMB B
JIAYHOE TIOJBb30BAHHUE 10 OJHOMY KOMIIIEKTY CPOKOM HA OJIHH TOJl HE3aBHCHMO OT TOTO, Ha KaKOH CpOK
obyueHHs OHH pPAcCYMTaHbl. BTOPOH KOMIUIEKT Y4YEOHHMKOB MOXET OBITh BBIIAH IO 3aABJICHHUIO
poIHTENel B CBA3M C yXyJUIEHHEM 3[10POBh 00YYArONIErocs MpH HATKYHHM CBOOOIHBIX SK3EMILIIPOE B
6ubnuoTeke.

3.9. Tlepenm HauyamoM ydeGHOro roja OHOIHOTEKaph BBIIAeT yYeOHHKM Ha KIIacC KIIACCHBIM
pykoBomuarensM 1-11 kmaccos mo rpaduky, yTBEepKICHHOMY JMPEKTOPOM MAOY «COIII Nel54 r.
UensOuacka». Beimaua yaeGHOM JTHTEpaTyphl KIACCHEIM pyKOBoJMTeNsM Gukcupyercs B «Kuure
BBIaYM YYeOHHKOBY» M IOATBEPXKAAETCS MOMHUCHIO KIIACCHOTO PYKOBOJMTEIIS.

3.10. OGyualompecs MIKOIB! MONYYaloT yIeOHHKM M Yyd4eOHBIC nocobuss u3 ¢ouma Gmbnmorexu y
KIacCHBIX PYKOBOJMTeNeH B Hadage ydyeOGHoro roxa. Beinada yueOHHKOB M y4eOHBIX MOCOOHI
pomuTensaM 1-X KIaccoB M 00y4aroIMMCs 2-9 knaccoB (QHKCHUPYETCA KINaCCHBIMH PYKOBOJUTEIAMH B
«BeOMOCTH BBEUIAYM M BO3BpaTa y4eOHHKOB» M TONTBEPKIACTCS JIMYHOHM MOAMUCEIO OXHOTO H3
poaureneii obydaroierocs B 1-4 xnmaccax, a Bo 5-11 xmaccax - JIMYHOH TNOIITHCBIO 06yqaromeroci1.
«BeIOMOCTH BBIAYM M BO3BpaTa yIeGHUKOB)» XPAHATCS B OHONHOTEKE M Y KIACCHBIX PYKOBOAUTCIICH.
Knaccuple pykoBogutend 1-11 kiaccoB NpOBOIAT Hecemy-HHCTPYKTaK 00yJalOIIMXCs CBOETO Kiacca
HX poIuTeNei (3aKOHHBIX MPEICTABUTENEH) O PaBHIIax MOJIb30BAHAL yueOHUKaMH.

3.11. B HCKIFOYHTENBHBIX CIOydasx oOydarommecs (ZOKHMKH, BHOBB npuOBIBIIKE, 4 TAKKe A
noxrotoeku x OI'D u EI'3, Ha neTHee 00ydeHHe) IOIYYarOT yaeGHuKH y 6ubnroTexaps. Y 4eOHIKH A
noarorosku kK OI'D u EI'D, obyyaromumest 9-x 1 11-X K1aCCOB ¥ BHOBE IPUOBIBIIKM, BBIIAIOTCA TOMBKO
NpH HaMHYHE uX B GubiuoTexe. Britava HEoGXOMMMEIX y4yeGHHUKOB Ha NETHUH Meprof QUKCHPYETCH B

qHTATENBCKAX (POPMYISAPAX MO JIHYHYIO TTOIKCH 00y JaroIUXCA.



3.12. YVueOHuKH MOryT OBITH BBIIAHBI KaK HOBBIE, TaK W MCIOJb30BaHHBIC paHee. B TedyeHue omHOH
Hejend, o0yJaromuecs JAOJDKHBI IPOCMOTPETh Bee y4yeOHMKH U ydeOHble MocoOHs, BBIIAHHEIE MM B
JIHYHOE TMOJb30BaHKe. [Ipu oOHapyXeHHH Ae(EKTOB, MEINAIOIMX BOCIPUATHIO Y4eOHOro MarepHala
(OTCYTCTBHS JTACTOB, HMOPYHM TEKCTa) OOYHAIOIMMICS MM €r0 POJUTENH (3aKOHHBIE IIPEICTABHTENIH)
MOTYT 00paTHThCA B OHMOMMOTEKY JUIs 3aMEHBI ero IpyruM. Y4eOHHK MOXET OBITh 3aMEHEH IIPH €ro
Hammune B Gorme 6ubmuorexu. Ilo ucTeueHMH yKa3aHHOIO CpOKa NPETEH3HH 110 BHEIIHEMY BHAY H
KayecTBY ydeOHMKa OHONMOTEKOM HEe NPUHHMAIOTCS, & OTBETCTBEHHOCTE 3a OOHapY)XeHHbIe Ne(eKThl B
c/laBaeMBIX yuyeOHHKaX HeCeT TOT 00yJaromuics, KOTOPBIH MMH IOJIb30BaNICA.

3.13. B xonIe y4e6HOro rojia u MpH rnepexoje obydJaromerocs B TeUeHUE y4eOHOro roja u3 KONl B
JIPYryI0 06pa3oBaTENbHYI0 OpPraHU3alMio yueOHHKH, yueOHBle mocobus, paboune TeTpaiu H y4ebHo-
METOJHYECKHE MaTepPUAIL], IPeIOCTABICHHbIE JIHYHOE OJIb30BaHHE 00ydYalomMMCs, BO3BPALIAIOTCS B
6ubIMoTeKy IIKONBL B criydae mopum Wiy yrepH ydyeOHHKa, y4eOHOro MM yd4eOHO-METOIHYECKOrO
nocobus, INPENOCTAaBIEHHOr0 ofydaromemycss B JHYHOE IIOJB30BaHHE, POJHTENM (3aKOHHEBIE
IpeICTaBUTENN) 06A3aHEI BO3MECTHTH YIepd M BepHYTh B OHOMMOTEKYy HIEHTHYHBIE YYEOHHKH,
y4e6HBIE TOCOOHA B XOPOIIEM COCTOSHHH, TOTO YK€ T0Jia H3JaHHA, YTO M BBIIAHHEIH paHee, HIIH HOBOTO
roja w3aHus, cornacHo ®emepansHOMY craHaapTy u DemepanbHOMY NEPEYHIO YUYEOHHKOB, KOTODHIC
HCTIONE3YIOTCA B obpasosaTenbHoii opranusamuid MAQY «COI Ne 154 r. YensOunckay.

3.14. OGyuaromisecss BHITYCKHEIX KJIaccoB Iepel IOIyYeHHeM [oKymeHTa o6 oxomdanuu MAOY
«COIIl Nel54 r. Yenabuncka» o0sg3aHbl IOJHOCTBIO BEPHYTh BCIO IJHTEPATypy, BBIIAHHYIO
OubmHoTeKOH ((hHKcaus B 00X0IHOM JIUCTE).

3.15. Bo3BpaT y4eOHMKOB B KOHIE y4eGHOTrO rojia OCYIICCTBISAETCA 110 IpadMKy, COCTaBISHHOMY
6ubMHOTEKapeM H YTBEpXKIeHHOMY qupexkTopoM MAOY «COLI Nel54 r. Yenabunckar.

IIpueM y4eOHUKOB IIPOU3BOJMTCA:

e  or obyuarommxcs 1 - 8, 10 kiaccoB - KIaCCHEIMH PYKOBOJMTEIAMH;

e ot obyyaromuxcs 9 u 11 kiaccos - 6GubIHOTEKAPEM COBMECTHO € KIACCHBIMHA PYKOBOAHUTEIAMH.
Knaccusii pykoBomuTens obecmednBaer 100% sBky oOydaroIuXcs €O BCEMH ydyeOHHUKaMH B
COOTBETCTBHH C rpa)HKOM.

3.16. O6yuarommecs 00d3aHBl CHATH y4eOHHKH B IIKOIBHYIO 6uOIMOTEKY B COCTOAHHH,
COOTBETCTBYIOILEM €IMHBIM TPeOOBaHHAM I10 UX MCIIONB30BAHHIO U COXPAHHOCTH.

Boi6biTHE y4eOHHKOB H3 OO THOTEYHOT0 (poHIa

4.1. CpoK MCIIONIE30BaHMs y4eOHMKa HE MEHEE IIATH JIET.
4.2. Bri6biTHe yaeOHuKOB U3 (hoHma GHOIMOTEKH IPOU3BOAMTCS IO IIPHIHHAM:
° BeTXOCTH ((pU3HUECKHH H3HOC);
YCTApesIOCTH 10 CO/IEPIKaHHUIO;
° yTepe (C yKasaHHeM KOHKPETHBIX 0OCTOATE/BCTE yTEpH).

B  akrte o BHOBITHH (UKCHpYIOTCS CBeleHHA 00 yd4eOHMKaX, HCKIIOYaeMBIX TOJBKO IO OJTHOH
TpUYHHE.

4.3. CnucaHue y4yeOHMKOB IIPOBOJMTCS HE PEXKE OAHOIO pasa B roa. Ha xaxnapii BHUI CIIHCaHWA
(«Berxue», «YCTapeBLIHe IO COACPIKAHHUION, «YTepsHHBIE YMTATE/SIMH») COCTABJIACTCA aKT B 2-x
3K3EeMILIIpax, KOTOPBIA IMOAMHCHIBACTCS KOMHCCHEH U YTBEPXKIACTCA JHPEKTOPOM MAOY «COLI
Nel54 r. Uensburcka». OAHH 3K3EMIUIAD aKTa XPaHUTCA B GubmmoTeKe, APYTOH NEPEacICs oz,
pacHHCKy B GyXraiTepHio, KOTOpad MPOH3BOJHT CIMCAHHC C famaHca IIKOJBl YKa3aHHOH B aKTe

CTOMMOCTH Y4eOHHKOB.



CrcaHHBIE TIO aKTy y4eOHMKH CHOAIOTCA B COOTBETCTBYIOINHME OPraHH3alMM IO 3arOTOBKE BTOPHYHOTO

ceipbsd. JIEHBTH OT clJadyd y4deOHMKOB BHOCSTCH Ha pacueTHbii cyer MAOY «COII Nel54 r.
YenabuHCKay.

4.4. Beibprtne yuebnuxo u3 Gonna bubnuorexku odopmisercs akToM 00 HCKITIOYCHHH M OTPaXKaeTCs B
KHUI'€ CYMMapHOIO y4eTa, a TakkKe B KapTOTeKe ydeTa Y4eOHHUKOB. BhIOBITHE y4eOHBIX MaTepHaIOB

BpEMCHHOI'C XpaHCHHS IIPOH3BOJHUTCA B KOHIC KaJICHIOAPHOI'O IoJa IO aKTy ¢ YKa3aHHEM HNPHYHHEL
«MaTtepHall BpEMEHHOI0 XpPaHEHHA) .

4.5. AKTBI Ha chmHcaHHe Y4eOHMKOB BHMBHDYIOTCH WIEHaMHM KOMHCCHHM IO COXPaHHOCTH (DOHJIOB.
3aBH3HPOBaHHBIE aKTHI yTREpxKAatoTcs aupekTropoM MAOY «COIII Nel54 r. Yenabunckay.

4.6. CriucanHEble IO aKTy y4eOHHMKM MOTYT OBITH HCIIONB30BaHBI A7 M3TOTOBJIEHHA JMJIAKTHYECKOIO
MaTepyana, A8 PecTaBpallHOHHBEIX pabOT MM NepeNaloTCs OpraHM3alMsM IO 3ar0TOBKE BTOPCHIPHI.
YacTe ydeOHHUKOB, HAXOIAIIHXCA B YAOBICTBOPHTCIBHOM COCTOSIHMH, IIOCNIE CHHCAHHA MOXET
BBIIABaThCA O0YYAIOMIMMCA JJIA TIOATOTOBKH K SK3aMeHaM, IepelaBaTbCcsi B ydeOHbIe KaOHHETHI HIH
HCIIONIB30BAHEI JIISl PEMOHTA IPYTHX YIeOHUKOB.

4.7. XpaHeHHe CIHCAHHEIX Y4€OHUKOB BMECTE C JAEHCTBYIOIHAMHE 3alIPEINacTCs.
Y4er HTOrOoB IBM:KeHHA OHOIHOTEHHOrO (poHA

5.1. Wtorn meuxeHHs QOHIOB MOMBOMAATCA B KHHIE CyMMapHOro ydera GuOmuoreusoro donpa (wm
JIPYroM PETHCTPEe CYMMApHOTO y4eTa, IPHHATOM B OMOIHOTEKe) Ha OCHOBAHHM JAHHBIX CYMMapHOIO
y4eTa O MOCTYIIEHUH U BEIOBITHH TOKYMEHTOB.

5.2. HToroBmle OAHHBIE HMEIOT YETHIPE 00fA3aTENBLHBIX MOKA3aTellsl: COCTOANI0 Ha Hayajuo roJja,
MNOCTYITHUIIO 3a Iomd, BBEIOBLIO 3a T'OJl, COCTOMT HA KOHEI roja. HUtoroseie HaHHBIE IO SNICKTPOHHBIM
CETEBBIM YIAICHHBIM JIOKYMEHTaM IPEACTABIIAIOTCA CJICTYIOIINMHA [IoKa3zaTensaMH YYCTHBIX €JIUHHIL
COCTOJIO Ha Ha4aJio roja, O(I)OI)MJ'IGHO B JOCTYII B TEHYECHHUEC I0Ja, JOCTYII IpeKpall€H B TCICHHUC Iroja,
COCTOHT Ha KOHCII roaa.

IIpoBepka HANHYHS XOKYMeHTOB Onbanoreunoro gponna

6.1. O6szaTenpHas HHBEHTAPH3AIMA IPOBOJMTCS B CIIEAYIOIUX ClTydasx:

e IpH CMEHE MATEPHAIBHO OTBETCTBEHHOTO JIMLA;

e 11pH BEIABIEHHH (aKTOB XHINECHHS MM IIOPYH JOKYMEHTOB;

e B Ciyyae CTHXHMitHOro GEACTBHS, IOXKapa WM JPYIHX YpEe3BEIMAHHBIX CUTYaIuii, BBI3BAHHBIX
5KCTPEMAITBHBIMH YCIIOBHAMHM;

e pu mepenade donga GEONMOTEKH MM €€ 4acTH B apeHjly; ® IPH pPCOPTaHH3allui W JIMKBUIAUMH

OHOIHOTEKH.
Jng OpoBeJieHHs] TIPOBEPOK THPEKTOPOM 06pa3oBaTeNbHON OpraHM3alMd Ha3HA4aeTCA KOMHCCHSA, B

COCTaB KOMHCCHH JIOJDKEH BXOMMTH NPEACTaBUTENb OyXralTepHH.
6.2. TIpoBepka (oHIa B MIIAHOBOM IOPS/IKE OCYLIECTBIACTCA ONIUH pa3 B 5 ner.

6.3. TIposepka Bcero (OHZA MM €ro 4YacTH 3aBepIIACTCH COCTABICHMEM akKTa O pesynbTaTax
POBENEHHA TPOBEPKM HAIMYHA JOKYMEHTOB Y4eOHOTO (oHIa W NPHUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOUIHX TI0 HEYCTAHOB/IEHHOH IPUIAHE.

B akTe GMKCHPYIOTCH CBENEHHS O KOJMYECTBE!
e JIOKyMEHTOB y4eGHOro GoHza Mo JaHHbIM y4eTa;
e JIOKYMEHTOB, HMEIOIIUXCS B HAINYHH,



® IOKYMEHTOB, OTCYTCTBYIOIIUX B OHOMMOTEYHOM (hOHIE IO HEYCTAaHOBIEHHOM IPUYKHE.
B  akrTe Takke yka3bIBaIOTCS HOMEp M JaTa aKTa O IPOBEICHHH IPENBIAYINEH NPOBEPKH. AKT C
IPHIOKEHHEM CIIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOH NPHYMHE, IOIIHCHIBACTCA
npejceaaTeNeM W WICHAMH KOMHCCHH M yTBepxzgaercs aupekropom MAOY «COIID Nel54 r.
YensnOunckan.

6.4. TIpu BBISIBIIEHMH B TIpoliecce TPOBepKH (GoHIA OTCYTCTBYIOIUMX NOKYMEHTOB H HEBO3MOXKHOCTH
YCTAHOBJIEHHS] BHHOBHBIX JIMIl YOBITKM IO HEJOCTade CIIHCHIBAIOTCA B COOTBETCTBHMH C JCHCTBYIOIIHM
3aKOHOJATENLCTBOM.

Je10npor3BoOICTBO B OPraHM3anuy y4eTa 6u6anoTednoro gonaa

7.1. Opranusanus paboThl ¢ JOKYMEHTaMH 110 y4eTy 6ubnuoTeynoro Gponaa ocymecTBIsercs Mo
[paBHJIaM BEACHUS JIENOMPOH3BO/ICTBA.

7.2. OCHOBHEIE JIOKYMEHTBI, B KOTOPHIX OCYIIECTBIIIETCS y4ET, I0JIEXKAT MOCTOSHHOMY XPaHCHHIO KaK
JOKYMEHTEI CTpOroH OT4eTHOCTH. IIOCTOSHHO, JO THKBHAauMM OHOIMOTCKH, XPAHATCA PETHCTPRI
HHAMBHIYAJIBPHOTO H CyMMAapHOTO ydeTa JOKYMeHToB Gubmmorednoro ¢onna (perucrpaliOHHEIC
KHHIH, HHBEHTAPHbIE KHUTH, KHATH CYMMAapHOT'0 y4eTa, YUIeTHBIH KaTallor U KaTalorH).

73. B COOTBEICTBHH C IpaBUIaMH OpraHM3aldd TOCYZapCTBEHHOIO  apxXHBHOIO  [iena
YCTAHABIMBAIOTCA CIEMYIOIHE CPOKA XPaHEHHS JTOKYMEHTOB, O0ECIEYHBAIOUIMX YIET H COXpaHHOCTH
(hOHIOB:

e  CONpOBOJMTEBHBIE [OKYMEHTBI (HakJaJHBlE, CuYeTa, OINMCH, CIHMCKH Ha IOCTYNAOLIYIo
JMTEpaTypy) - 3 roja;

e  IpHXOJHEIE aKTHl HA JIMTEpaTypy, HONydYeHHylo OecruiaTHO HiaH 0Ge3 CONPOBOAMTENBHBIX
TOKYMEHTOB, - 3 roJa;

e  KHWIa yueTa JIATEpaTypH, YTEPAHHOMN YATATEIAMH U NPHHATOH B3aMeH, - 3 ToJia;

e  AKTH Ha CIHMCAHME KHAT ¥ NEPHOJWYECKHX H3JaHH, YUETHEIE KapTOUKH, KHHKHBIC OPMYIADEI
CINUCAHHEIX H3mauuii - 10 met.

7.4. 1o HCTEYEHUH CPOKOB XPAHEHHS YYETHBIE JOKYMEHTBI MOATIEKAT YHHITOKCHHUIO B yCTAHOBJICHHOM
MOPAZIKE.

7.5. Jlo OKOHYAHHMS OYEPEHOM NPOBEPKH (OH/IA XPAHSTCS aKThI O PE3YJILTATaX HPOBEACHUA POBEPKH
HATHYUS TOKYMEHTOB 6UOIHOTEYHOrO (OHIA.

OGecnedenne cOXPAHHOCTH 6u6IMOTEUHOro GoHIA MKOIBLHBIX y1eOHUKOB

8.1, CoxpanHocTs (oHA2 obecmednBacTCA CO3NAHHCM  ONTHMATLHBIX YCIOBMH XpaHEHHI H
HCIIOJIB30BaHHU YY4eOHHUKOB, a TAKKE OXPaHOH MX OT IOpYH U XUIIEHHH.

8.2. Xpanenue y4eOHHKOB OCYILIECTBIACTCA COITIACHO neiicTByromuM MHCTPYKIMAM IO OXpaHe TpyJa ’
moXKapHO# 6€3011aCHOCTH.

8.3. Monj yueOHUKOB PAaCHIONaraeTCs i yUMTHIBACTCS OTACIBHO OT ocHoBHOro onaa.

8.4. OTBETCTBEHHOCTh 32 OPTAHM3ALMIO COXPAHHOCTH (oHIA y4eOHUKOB BO3/IAracTcs Ha JHPEKTOpa
IIKOJEI ¥ OUOIHOTEKApE.

8.5. OTBETCTBEHHOCTh 3a COCTOSHHME H COXPaHHOCTh BBINTAHHBIX y4ueOHUKOB B T€YeHHe y4eOHOIo roja
HecyT o6yJaroluecs, TONb3YIOMHECT STHM donmom. OHE e, IpH HEOOXOAUMOCTH, OCYIECTBILAIOT HX



peMoHT (c. 43 DenepanpHoro 3akoHa or 29.12.2012 Ne 273-@3 «O6 obpasosanuu B Poccuiickoi
Qenepaluu).

8.6. B ciuyyae yrepu WM mOpYd yueOHHMKAa POAMTENH (3aKOHHBIE MPEJCTABHUTENH) BO3MELIAIOT
HaHECEHHBIH yIepd B COOTBETCTBHH C AEHCTBYIOIIMM 3aKOHOATENBCTBOM.

8.7. B menmsx KOHTPOIS 32 COXPaHHOCTRLIO YUeOHHKOB 00yJaronaMics 2 pasa B rof (CeHTAOps U anpeb)
GU6IMOTEKON IPOBOJATCA BHIOOPOUHBIE pelipl MO IpoBepKe cocTosHMA ydeOHHKOB. CaelieHHsS O
pesymeTaTax peijia JOBOAATCS 0 KIACCHOIO PyKOBOJHWTEI, IIPH HEoOXOAMMOCTH 10 3aBy4a o YBP.
ITo pe3ynpTaTaM IPOBEPKH COCTABIIAETCS AKT.

8.8. Kpurepuu mo mpoBepKe COCTOSHHSA yUCOHHUKOB!

° HaJIM4HE 3AlMCH O IPUHAICHKHOCTH yueOHHKa obyJatomeMycH;

° HaJIM4He BeeX yUeOHUKOB HA MOMEHT POBEPKH (COIIACHO PAaCIHCAHHIO YPOKOB);

e  HamMyHe OONOXKEK Ha yyeOHMKaX;

° BHEIIHMH BUJ yueOHHKA (OTCYTCTBHE IDS3H, HAJNHCEH, IIOMATOCTEH, IOPE30B, PBaHbIX CTPAHMIL,
MOBPEKICHNH EPETIETOR B y4eOHHKaX);

° o 1 - 4 KnaccoB - HATMYKE 3aKIaI0K.

IIpaBu/a N0Jb30BAHKA YIeGHAKAMH I 00y9al0MMUXCsl M poauTeIel

9.1. O6yyaroluecs HMEIOT IIPaBO IOIy4aTh Y4YeOHHKH, IPEAyCMOTPEHHEIC obpazoBareIbHEIMH
IIPOrpaMMaMH IIKOJIEL, BO BpEMEHHOE M0JIb30BaHue H3 hoHza 6ubIuoTeKH: GecnaTHo.

9.2. YueGHHKHM BHIIAIOTCH 00y4alOIMMMCS CPOKOM Ha OJMH roJl, HE3aBUCHMO OT TOTO, Ha Kakoi CpoK
obyueHHMs OHM paccydTaHBI, Oe3 mpasa mepefady H IPOJAXKH. Bosppar yueOGHHUKOB rapaHTHPYETCH
DOJIATENAMH (3aKOHHBIMM MPEICTABUTEISIMH).

9.3. YueOHHKH MOTYT ObITh BBITAHBI KaK HOBBIE, TAK H MCIIOJIb20BaHHBIC PAHEE.

9.4. O6yyarompecs MOHKHBI [OAIACATh KAXIBIH Y4eOHMK, MOIYYCHHBIH W3 ¢oHIa MIKOIBHOH
6ubimoteky (y4ebHbIH roj, GpaMunus, ums, Kiacc).

9.5. VueGHHK HOIDKEH HMETh JOMOTHHTENBHYIO ChEMHYIO OOIIOKKY.
9.6. B yueGHHKAxX HENb3s IHCATh, PHCOBATH, 3aru0ATh i BHIPHIBATH CTPAHALE! M T.JI.

9.7. O6yuatoruecs 0043aHbI BO3BPAIATh [IKOIBHEIC y4eOHHKH B ONIPSTHOM BHJIE, IO HEOOXOTMMOCTH
PEMOHTHPOBATE HX.

9.8. YueGHHUKH TODKHBI BO3BpAIIATHECS B OHOIMOTEKY B YCTAHOBICHHBIC CPOKH B KOHLE yueOHOro roja,
10 JIETHHX KaHHKYJL.

9.9. Brmycknuku (9,11 xmacco) 00s3aHBI pacCYUTATBCH C OuOJIMOTEKOM TO HCTEYEHHH CPOKa
06yuenus (10 NOTyUEeHH: aTTeECTaTa).

9.10. O6yuarompecs, BHIOBIBAIOIIME B TEUCHUC yuyebHOro roja, o0sA3aHBl CHaTh y4eOHUKH Iepe
HOIy4YeHHEeM JOKYMEHTOB.

9.11. B ciaydae mopyn HiM yTepH y4eOHHKOB obyuarornuecs 06s13aHbl BOSMECTHTh HX HIACHTHYHBIMH
y4eGHHUKAMH, TOrO XK€ TOjia W3aHHdA, YTO W BBIIAHHEIC paHCe. Wy HOBOTO roja M3JaHHsA COITIACHO
denepansHoMy cTapgapry u (DenepalbHOMY ICPEUHIO yueGHHKOB, KOTOpBHIE HCHONL3YIOTCA B
obpazoBaTebHOM OpraHH3allly.



9.12. OTBETCTBEHHOCTH 34 COXPAHHOCTE MONYYEHHBIX MIKOJBHBIX Y4eOHMKOB HECYT Kak o0ydJaromuecs,
TAK ¥ MX POJHUTEIH (3aKOHHBIE IIPEJICTABUTENH).

10. TpeGoBaHH# K HCHOJIbL30OBAHUIO H 00eCTIeYeHHIO COXPAHHOCTH Y4e0HHKOB

10.1. O6yyaromuecs o0613aHbI GEPEKXHO OTHOCUTHCA K yueOHHKaM, HE JOMYCKaTh 3arps3HEHUS U NIOPYH,
IPHBOIAINMX K TOTEpe MH(GOPMALMH, YXYIINAIOMHAX yNOOOUHMTAEMOCTb, YCIOBHA 4YTeHHs (TOTEps
3IEMEHTOB M300paKeHHWs, MATHA, [@PAIMHBL, OTCYTCTBHE OJHOH MM Gojee CTpaHWI], CKICHBAHHE
CTpaHMIl H TIOBPEXICHME TEKCTA WM HILTIOCTPAllMi NPH PacKpEITHH, NedopMaiys, HOTPENaHHOCTh
Gr10Ka MITH [eperieTa).

10.2. Ipu HcIoNb30BaHMY yueGHHUKA TIEPBOTO IO/, OH JOIDKEH OBITH CIaH B IMIKOJILHYIO OHOIHOTEKY B
OTJIMYHOM COCTOSHHMH: YHCTEIM, IIE/IBIM, O3 MOBpEeMICHHH H IIOTEPTOCTEH KOPEIIKa, YITIOB [IEPENUIETA,
0e3 oTpEIBa neperieTa oT OIoKa.

10.3. TIpu Mcmonb30BaHMM y4eGHHKA BTOPOrO-TPETHETO TOA, OH JIOJUKEH OBITH C/laH B INKOIBHYIO
6GHOIMOTEKY B XOPOIIEM COCTOSHHM: YHCTBIM, LIEbIM, MOMYCKAOTCS HE3HAYHTEIBHBIC MOBPEKICHU:
MOTYT GBITE HEMHOTO TIOTPENAHEI YIOJIKH IIEPENIeTa, KOPENIOK (HO He IOPBaH).

10.4. Ilpn Hcronp3oBaHMM y4eOHHKA 4YETHIPEX-IATH JIET, OH JOJDKEH OBITh CJaH B IMKOJNBHYIO
6GUONMOTEKYy B YIOBIETBODUTENLHOM COCTOSHHMH, MPUTONHBIM [N NAIBHEHIIErO HCIIONB30BAHHS:
YHCTHIM, JIOTTYCKAETCS HaIphIB Kopelka (He Gonee 1 ¢M. OT Kpast) ¥ IepereTa B MECTE €ro COCAHHEHH
¢ OnoKoM.

10.5. Tlpu wmcnonk3oBanuu yyeOHHKa miecTH JeT M Oonee, OH JIOIKEH OBITh C/IaH MIKOJBHYIO
GUOIMOTEKY B YAOBIETBOPUTENHHOM COCTOSHHMM, NPHMIOAHBIM JUIs [albHEHINETO HCIHOIB30BAHMSL:
YMCTBIM, JOIYCKaeTICs HapeB Kopewka (He Gomee 2- 3 cM OT Kpas) M IEPEIUIETa B MECTe €ro
CoeTHHEeHHs ¢ OIIOKOM.

10.6. Bce moBpexIeHHs TOMKHEL GBITh aKKYPAaTHO CKIIEEHBI IPO3PauHOi Oymaroy, U0 IMAPOKUM
MPO3paYHbIM CKOTYEM.

11.  OTBeTcTBEHHOCTh YYACTHHKOB 00pa3oBaTe/bHOM e TeIbHOCTH

11.1. Jdupexrop MAOY «COII Nel54 r. Yensburcka» HECET OTBETCTBCHHOCTE 32 OpraHU3aIHIO
paboTBl 10 CBOEBPEMEHHOMY TOMOIHEHHIO 6ubmuoTeyHoro (oHAAa IIKONBHBIX y4eOHHKOB,
obecrieyenne  OOydarommxcs — yueOHMKAMH, —y4COHBIMH nocobuaMH,  y4eOHO-METOAMYECKHMH
MaTepHajlaMu, CpeICTBaMH O0YUYCHHUS M BOCTIUTAHHS.

11.2. 3aMecTHTENb AUPEKTOpPA MKOJBL M0 y4eOHO-BOCHUTATENbHOH paboTe onpenenaeT MOTPeOHOCTE
MKONEI B YYeOHHKaX, COOTBETCTBYIOLIMX IIpOrpaMMmam 06y4eHHs, OCYLIECTBIISIOT KOHTPOIb 3a
HCIIONB30BAHMEM IIEIArOTHYECKUMY paboTHUKaMH B X0l 06pazoBaTebHON JeATeNbHOCTH y4eOHUKOB,
y4e6HBIX TOCOOHI U yIeOHO-METONUIECKMX MATEPHATIOB B COOTBETCTRHH CO CIIMCKOM, OIpEIEIEHHBIM
KOO, COBMECTHO C YYHTEISIMH M GuONMOTeKapeM OCYLIECTBIACT KOHTPOIL 3a BBITIOTHEHHEM
0GYHaIOMUXCsl CAMHBIX TPeGOBAHHH 110 MCIIOIB30BAHHIO 1 COXPaHHOCTH y4eOHMKOB.

11.3. KnaccHble pyKOBOIUTENH HECYT OTBETCTBEHHOCTH 3d BOCIMTAHHE y 00y4Yaromuxcs OepexHOro
OTHOIIEHUS K y4eOHOH KHHIe, 32 COCTOSHHC y4e6HUKOB 1 yueGHBIX mOCOOH 06y4aroIMXCsl CBOETO
Klacca B TedeHWe ydueOHOro roja, CBOCBPEMEHHYIO BBIIATY (cnauy) y4eOHMKOB, YHYCHBIX H yuebHO-
METOJIMYECKHX MocoOuit B OMOMHOTEKY B COOTBCTCTBHM C rpaduKOM, YTBEPHICHHBIM JHPCKTOPOM

MAOVY «COIII Nel154 r. YensOuHCKa».

11.4. BubnmoTekaph HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH uH(popmanun 06 06ecIeyeHHOCTH
yueGHUKAMH, y4eOHBIMH HocoBuIMH H y4eOHO-METOIMIECKHMHA MaTepHalaMH 00yJaroIHXCs LIKOTIBI,



33 OpPraHM3aluio paboTel GUOMHOTEKH MO BBIAYE U BO3BpaTy Y4eOHHKOB, yueOHbIX NOCcOOUH 1 yuebHO-
METOAMYECKHX MAaTepHANIOB OO0yJalONMMHUCS, 3a COXpaHHOCTh OubmuoreuHoro Qonza y4ebHOH
JIUTEPATYPBL

11.5. Ponuteny (3aKOHHBIE MPENCTABUTENH) OOYYAIOIIMXCH HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTH
MOJIYYEHHBIX y4eOHHUKOB, YUeOHBIX MOCOOMH M y4eOHO-METOAMYECKUX MATEPHAIOB U BO3MEINAIOT HX
yTpary uimu nopuy 6ubmaorexke MAOY «CO Nel 54 r. Yensabunckar.

11.6. O6yyaromuecs HECYT OTBETCTBEHHOCTH 38 COXPaHHOCTh Y4eOHHKOB, yIeOHBIX OCOOHH U yuebHO-
METOMYECKHX MATEPHAIIOB, IIOJIY9eHHBIX U3 (hOHIa MKOIBHOH OUOIMOTEKH.

12. 3akawuMTeIbLHBIE HOJ0KEHHA

12.1. Hactosmee ITonoxeHue o MKOILHOM OHOMHOTEYHOM (oHIe, IopsaKe ero GOpMHPOBAHHA, YUETa,
WCIONB30BaHMA M o0ecneuyeHHss COXPAHHOCTH SBISETCS JOKAIBHBIM HOPMATHBHBIM  aKTOM,
npuanMaerca Ha IlemarormueckoM coBete MAOY «COIIl Nel54 r. Yensburcka» H yTBepXkaaeTcs
(nubo BBOmMTCS B gdeiicTBue) npukazom mupektopa MAOY «COID Nel54 r. YensOunckay,
OCYIIECTBIIOIIEH 00pa30oBaTENBLHYIO IEATEIBHOCTS.

12.2. Bce u3MeHeHuWs M IONOJHEHHs, BHOCHMMEIE B Hacrosumee Ilosnoxkenue, OQOpPMISIOTCA B
IACHMEHHO} (hopMe B COOTBETCTBHH JEHCTBYIONIIM 3aKOHOAaTeNbcTBOM Poccuiickoi denepanun.

12.3. Ilomoxenue o OGubmuoreynoM ¢oHae oOpa3oBaTENbHOW OpraHH3aldd IPUHHMACTCA Ha
HeoIpeNeNneHHbl Ccpok. V3MeHenus u gonoiHenus K IlonmoxeHHIo NIPHHMMAIOTCA B IOpAIKe,
npenycMorperHoM 11.12.1, HacTosmero ITonoxeHus.

12.4. TTocne npunatus [TomoxeHus (MM H3MEHEHHA K JOMOIHEHUHA OTAC/IBHEIX IIYHKTOB X pa3zenoB) B
HOBOM peIaKiiy NPeAbIIyINas PeIaKIUs aBTOMAaTHYCCKH YyTPauHBacT CHILY.



